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Rezoning Application 

This application applies to:  
•  Comprehensive plan amendments  
•  Zoning map amendments  

• Major amendments/modifications to one or more conditions attached to previously approved zoning map amendments  

If an applicant needs to further relax the dimensional standards of the Zoning Ordinance for a specific property for the purpose of 
construction, they can request a variance to the text of the Zoning Ordinance. Such a request might seek to modify the strict terms 
of lot coverage, placement, setback, yard, buffer, landscape strip, parking and loading or other regulations, but these applications 
will not occur concurrently, and the approval of one does not indemnify the approval of the other. The City Council, following 
recommendation by the planning commission, shall determine whether the proposed amendment meets the applicable 
requirements.  
 
The amendment process for the City of Stonecrest involves two public meetings:  
 
The first meeting, a public hearing, is in front of the Planning Commission, where the item will be heard, and a recommendation 
will be made that goes in front of the City Council. The Planning Commission meets the first Tuesday of each month at 6:00 P.M. 
in the Stonecrest City Hall Chamber, located at 3120 Stonecrest Blvd., Suite 155, Stonecrest, GA 30038.  
 
Following the Planning Commission public hearing, the application will be heard in front of the City Council for a final decision based 
on the applicant’s submittal information, the report generated by city staff, and the non-binding recommendation from the 
Planning Commission.  
 
To initiate a request for a Rezoning within the City of Stonecrest, an applicant must schedule and hold a pre-application meeting 
with the city Planning & Zoning staff which must take place by the deadline of 4:00 P.M. on the Friday preceding the application 
submission deadline. These meetings are scheduled as needed and the purpose of the pre-application meeting is to establish an 
expectation on the part of both staff and the applicant for the rezoning process. The applicant shall provide preliminary/finalized 
site plans, a letter of intent regarding the request, and/or other illustrative documents as necessary at the time of the pre-
application meeting. The applicant will then provide an overview of their proposed application and their reasoning for why the 
application is necessary. Staff can then inform the applicant of the City’s process to affect the proposed change and offer a 
preliminary analysis of the feasibility of the proposal, including ways upon which the proposal may need improvements or 
revisions.  
 
Following the pre-application meeting, applicants can submit their application and required supplemental materials (detailed in 
the following checklist) by the deadline to:  

 
City of Stonecrest  
Planning & Zoning Department  
3120 Stonecrest Blvd.  
Stonecrest, GA 30038 

  
Public notification of the pending action is the responsibility of the City for all Public Hearings; however, all costs associated with the 
noticing is the responsibility of the applicant. In all cases, legal advertisements in the City’s legal organ (currently On Common 
Grounds) shall be placed by the City no more than 45 days prior to the Mayor and City Council meeting, and not less than 15 days 
prior to the Planning Commission meeting.  
 
All application revisions and other documentation related to a petition from the applicant and/or the public must be submitted 2 
weeks prior to any meeting date to be included in the package that will be distributed to the board. 
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Rezoning Application Checklist  
(Incomplete applications will not be accepted) 

 
❑ Pre-application meeting (A staff-signed pre-application form must be submitted with application)  
❑ Completed application with all applicable information  
❑ Letter of intent  
❑ Public Participation Plan  
❑ Environmental Site Analysis Form  
❑ Complete and detailed site plan of the proposed use prepared, signed and sealed by an architect,   
        landscape architect or engineer licensed in the State of Georgia, showing the following, as relevant:  

o All buildings and structures proposed to be constructed and their location on the property;  

o Height of proposed building(s);  

o Proposed use of each portion of each building;  

o All driveways, parking areas, and loading areas;  

o Location of all trash and garbage disposal facilities;  

o Setback and buffer zones required in the district in which such use is proposed to be located;  

o Landscaping plan for parking areas; and  

o All additional requirements outlined under page 4 (Site Plan Checklist)  

❑ Written legal description which includes a narrative of the metes and bounds of the property matching the site plan.  
❑ Building elevations (attached residential & non-residential).  
❑ Signed and notarized affidavits of all owners. Use attached sheet.  
❑ Signed and notarized affidavits of all applicants. Use attached sheet.  
❑ Electronic version of the entirety of your application submittal, saved as a single PDF.  

 
Please respond to the following criteria based on the nature of your request, as required by state law and City of Stonecrest 
Zoning Ordinance (use additional pages where necessary).  

 
Comprehensive Plan Land Use Map Amendments 
Analyze the impact of the proposed rezoning and provide a written point-by-point response to the following questions:  

a. Whether the proposed land use change will permit uses that are suitable in view of the use and development of 
adjacent and nearby property;  

b. Whether the proposed land use change will adversely affect the existing use or usability of adjacent or nearby 
property  

c. Whether the proposed land use change will result in uses that will or could cause excessive or burdensome use of 
existing streets, transportation facilities, utilities or schools;  

d. Whether the amendment is consistent with the written policies in the comprehensive plan text;  

e. Whether there are environmental impacts or consequences resulting from the proposed change;  

f. Whether there are impacts on properties in an adjoining governmental jurisdiction in cases of proposed changes 
near city boundary lines;  

g. Whether there are other existing or changing conditions affecting the use and development of the affected land 
areas that support either approval or denial of the proposed land use change; and  

h. Whether there are impacts on historic buildings, sites, districts or archaeological resources resulting from the 
proposed change.  
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Zoning Map Amendments 
 

Analyze the impact of the proposed rezoning and provide a written point-by-point response to the following questions:  
a. Whether the zoning proposal is in conformity with the policy and intent of the comprehensive plan;  
b. Whether the zoning proposal will permit a use that is suitable in view of the use and development of adjacent 

and nearby properties;  
c. Whether the property to be affected by the zoning proposal has a reasonable economic use as currently zoned;  
d. Whether the zoning proposal will adversely affect the existing use or usability of adjacent or nearby property;  
e. Whether there are other existing or changing conditions affecting the use and development of the property that 

provide supporting grounds for either approval or disapproval of the zoning proposal;  
f. Whether the zoning proposal will adversely affect historic buildings, sites, districts, or archaeological resources; 

and  
g. Whether the zoning proposal will result in a use that will or could cause an excessive or burdensome use of 

existing streets, transportation facilities, utilities, or schools.  
 

The following items may be required:  

(Review provided thresholds for applicability) 

 
❑ Traffic Impact Study  
❑ Development of Regional Impact Review  
❑ Environmental Impact Report  
❑ DeKalb County Department of Watershed Management Capacity Letter  

           Dekalb County School Capacity Letter (for 10 residential dwellings/units or more) 
 
 
 
 
 
 
 

SPECIAL NOTE TO ALL APPICANTS:  
 
An incomplete application will AUTOMATICALLY be rejected, and NO refund will 
be issued to the applicant(s). 
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1. A Trip Generation Report shall be submitted as a part of zoning applications for all Non-Residential and 

Mixed-Use developments and for Residential Developments with greater than 10 proposed units. 
Applicants should follow this sample report:  

 

Land Use (ITE Code) Intensity Daily  A.M Peak P.M. Peak 

  Total In Out Total In Out Total 

General Office (710) 50,000 Gross Square Feet  782 95 13 108 23 112 135 

Townhouse (230) 200 Units 1,157 15 75   90 71   35 106 

TOTAL 1,939 110 88 198 94 147 241 

 
2. A Traffic Impact Study shall be submitted as part of the zoning application for developments that 

produce 100 or more peak hour trips or at the discretion of the Public Works Department based on 
review of the request at the pre-application meeting.  

 
3. The minimum requirements of the Traffic Impact Study shall be as follows: 

   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  Land Use ITE Code Variable Rate Trips/ 
Var 

Minimum Size for 100 
Peak Hour Trips 

 

Residential 

Single Family Detached 210 Housing Units 1.01 99 Units 

Apartment 220 Housing Units 0.62 161 Units 

Townhome/Condo 230 Housing Units 0.52 192 Units 

Retail 

Shopping Center 820 1000 sf GLA 3.71 26 ksf GLA 

Specialty Center 826 1000 sf GLA 5.02 20 ksf GLA 

Pharmacy ‐no drive‐thru 880 1000 sf 8.4 11.5 ksf 

Pharmacy ‐w/drive‐thru 881 1000 sf 9.91 10 ksf 

Services 

Fast Food 934 1000 sf 45.42 2.2 ksf 

Sit Down Restaurant 932 1000 sf 10.81 9 ksf 

Coffee/Donut Shop 937 1000 sf 100.58 1 ksf 

Bank no drive‐thru 911 1000 sf 12.13 8 ksf 

Bank w/drive‐thru 912 1000 sf 24.3 4 ksf 

Gas Station 944 Pumps 13.87 7 pumps 

Institutional 

Day Care 565 Students 0.81 123 Students 

Private School (K‐8) 534 Students 0.9 111 Students 

Private School (K‐12) 536 Students 0.81 123 Students 

Office 

General Office 710 1000 sf 1.56 64 ksf 

Medical Office 720 1000 sf 3.57 28 ksf 

Lodging 

Hotel 310 Rooms 0.6 166 Rooms 
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Public Participation Plan & Report  

General Requirements  
The Public Participation Program consists of a two-part process designed to enhance dialogue between applicants and 
communities which may be impacted by a proposed development.  
 
Part 1 of the process is the Public Participation Plan which is required with all rezoning, amendments to the 
comprehensive plan and/or special land use permit applications. The plan must be filed simultaneously with the 
application. The minimum standards for the plan are as follows:  

• Applicant shall provide a mailing list identifying all property owners within 500-feet of the subject property 
including the name, street address, and tax parcel identification.  
(Staff would suggest also including homeowners’ associations, environmentally stressed communities, political 
jurisdictions, and any other public agencies or organizations which may be affected by an application)  

 

• Applicant shall provide a copy of the letter to be mailed to affected parties identifying the date, location within 
the City of Stonecrest, and time of the information meeting to be scheduled no later than the first business day 
of the month preceding the Planning Commission hearing date.  

 
Part 2 of the Public Participation Program is the Public Participation Report which is required to be submitted to the 
Community Development Department no later than the last day of the business week of which the information meeting 
was held. The report shall include the following information/documentation:  
 

• Provide a sign-in sheet of meeting attendees.  
 

• A summary of concerns of issues expressed by interested parties.  
 

• A summary of the applicant’s response to concerns and issues expressed.  
 

The requirement for a Public Participation Plan does not give communities decision making powers or force a 
consensus on issues. Applicants are not obligated to make any concessions or changes based upon input from citizens. 
Non-attendance at a community information meeting, by those on the mailing list, does not mean that an applicant 
fails to meet the requirements of the Public Participation Plan.  
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Environmental Site Analysis 
Analyze the impact of the proposed rezoning and provide a written point-by-point response to Points 1 through 3: 

 

    1. Conformance to the Comprehensive Plan:  
a. Describe the proposed project and the existing environmental conditions on the site.  
b. Describe adjacent properties. Include a site plan that depicts the proposed project.  
c. Describe how the project conforms to the Comprehensive Land Use Plan.  
d. Include the portion of the Comprehensive Plan Land Use Map which supports the project’s conformity to the 

Plan.  

e. Evaluate the proposed project with respect to the land use suggestion of the Comprehensive Plan as well as any 
pertinent Plan policies.  

 

2. Environmental Impacts of The Proposed Project  
     For each environmental site feature listed below, indicate the presence or absence of that feature on the property. 

Describe how the proposed project may encroach or adversely affect an environmental site feature. Information on 
environmental site features may be obtained from the indicated source(s).  

 a. Wetlands  
• U. S. Fish and Wildlife Service, National Wetlands Inventory (http://wetlands.fws.gov/downloads.htm)   
• Georgia Geologic Survey (404-656-3214)  
• Field observation and subsequent wetlands delineation/survey if applicable  
 

    b.  Floodplain 
 • Federal Emergency Management Agency (http://www.fema.org) 
 • Field observation and verification 
 

c. Streams/stream buffers 
   • Field observation and verification  
 
d. Slopes exceeding 25 percent over a 10-foot rise in elevation  
   • United States Geologic Survey Topographic Quadrangle Map  

• Field observation and verification  
 

e. Vegetation • United States Department of Agriculture, Nature Resource Conservation Service  
• Field observation  
 

f. Wildlife Species (including fish)  
   • United States Fish and Wildlife Service  

• Georgia Department of Natural Services, Wildlife Resources Division, Natural Heritage Program  
• Field observation  
 

g. Archeological/Historical Sites  
       • Historic Resources Survey  

    • Georgia Department of Natural Resources, Historic Preservation Division  
    • Field observation and verification  

 
 
 
 

http://wetlands.fws.gov/downloads.htm
http://www.fema.org/
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   3. Project Implementation Measures  
Describe how the project implements each of the measures listed below as applicable. Indicate specific    
implementation measures required to protect environmental site feature(s) that may be impacted.  
a. Protection of environmentally sensitive areas, i.e., floodplain, slopes exceeding 25 percent, river corridors.  
b. Protection of water quality  
c. Minimization of negative impacts on existing infrastructure  

d. Minimization on archeological/historically significant areas  

e. Minimization of negative impacts on environmentally stressed communities where environmentally stressed 
communities are defined as communities exposed to a minimum of two environmentally adverse conditions 
resulting from public and private municipal (e.g., solid waste and wastewater treatment facilities, utilities, 
airports, and railroads) and industrial (e.g., landfills, quarries and manufacturing facilities) uses.  

f. Creation and preservation of green space and open space  

g. Protection of citizens from the negative impacts of noise and lighting  

h. Protection of parks and recreational green space  

i. Minimization of impacts to wildlife habitats  
 

 

Dekalb County School District Capacity Letter 
 

To obtain your school capacity letter please contact the Dekalb County School District: 
Attention: David Yoke 

Operation Division 
1780 Montreal Rd 
Tucker, GA 30084 
(678) 676 – 1329 

David_s_yoke@dekalbschoolsga.org 
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Site Plan Checklist 
(All items must be included on the Site Plan; separate sheets may be used) 

 
□  Key and/or legend and site location map with North arrow  

□  Boundary survey of subject property which includes dimensions along property lines that match the metes and  
    bounds of the property’s written legal description and clearly indicates the point of beginning.  

□  Acreage of subject property  

□  Location of land lot lines and identification of land lots  

□  Existing, proposed new dedicated and future reserved rights-of-way of all streets, roads, and railroads adjacent    

    to and on the subject property  

□  Proposed streets on the subject site  

□     Current zoning of the subject site and adjoining properties  

□     Existing buildings with square footages and heights (stories), wells, driveways, fences, cell towers, and any other   

    structures or improvements on the subject property  

□     Existing buildings’ locations and heights (stories), wells, driveways, fences, cell towers, and any other structures     

    or improvement on adjacent properties within 200 feet of the subject property.  

□  Location of proposed buildings with total square footage  

□  Layout and minimum lot size of proposed single-family residential lots  

□  Topography on the subject site and adjacent property up to 200 feet as required to assess runoff effects  

□  Location of overhead and underground electrical and pipeline transmission/conveyance lines  

□  Required and/or proposed setbacks.  

□  100-year flood plain horizontal limits and flood zone designations as shown on survey or FEMA FIRM   maps.  

□  Required landscape strips, undisturbed buffers, and any other natural areas as required or proposed.  

□  Required and proposed parking spaces; Loading and unloading facilities.  

□  Lakes, streams, wetlands, and Waters of the State and associated buffers.  

□  Proposed stormwater management facilities.  

□  Community wastewater facilities including preliminary areas reserved for septic drain fields and points of  

    access.  

□  Availability of water system and sanitary sewer system.  

□     Location of existing trees and trees to be removed, or a statement that there are none, and whether the trees   

    identified are specimen trees. (A specimen tree is any hardwood (oak, hickories, poplars, etc.) or softwood   

   (pines, evergreens, etc.) tree with a diameter at breast height (DBH) of 30 inches and larger, or a small tree  

   (dogwoods, redbuds, sourwoods, etc.) with a DBH of 10 inches and larger. If no specimen trees exist on the site,  

   note their absence on the plans. If a specimen tree is to be removed, provide a calculation for recompense at 1.5x  

   the diameter.)  
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Pre-Application Form  
 

  Purpose & Process  
A Pre-Application Meeting provides you the opportunity to present a conceptual plan and letter of intent to a 
representative of the Planning & Zoning Department. This meeting benefits you, the applicant, by receiving general 
comments on the feasibility of the plan, the process(es) procedure(s) and fees required to process and review the 
application(s). To schedule a meeting contact a member of the Planning and Zoning Department by calling (770) 224-
0200.  

 

Meeting Date & Time: ____________________ ___________________________ 

 

  Applicant/Representative Name: _________________________________   Phone: _________________________ 
  Applicant/Representative Email: __________________________________________________________________ 
  Stie Address: ____________________________________________ Parcel ID #: ____________________________ 
  Previous Zoning & Case number(s): ____________________________ Current Zoning: ______________________ 
  City Council District: _________________________   Proposed Zoning: ___________________________________ 
  Comprehensive Plan Character Area Map Designation: ________________________________________________ 
  Application Type:   Rezoning           Special Land Use Permit            Variance           Special Exception  
  Variance Type:                       Adminstrative        Zoning Board of Appeals           Stream Buffer     
  Overlay District:                    I-20          Stonecrest        Arabia Mountain  
  Additional Studies:          Trip Generation Report                                                Traffic Impact Study    
                                                   Developmental of Regional Impact Review             Environmental Impact Review  
                                                   Concept Plan Review 
    
  Proposal Description: _____________________________________________________________________________ 
   
  _______________________________________________________________________________________________ 
 
  _______________________________________________________________________________________________ 
 
  Meeting Participants: ________________________ ___________________________ _________________________ 

 __________________________________ _____________________________ ________________________________ 
 
 
 Applicant/Representative Signature: ____________________________________ Date: ________________________ 
 
 Director/Planner Signature: ____________________________________________ Date: _________________________ 
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Amendment Application 

        
Name: 

Address: 

Phone: Fax: 

Cell: Email: 

Is this development and/or request seeking any incentives or tax abatement through the City of Stonecrest or any entity 
that can grant such waivers, incentives, and/or abatements?  
 

1. Will the zoning proposal permit a use that is suitable in view of the use and development of adjacent and nearby 
properties?  

  

2. Will the affected property of the zoning proposal have a reasonable economic use as currently zoned?  

 

3. Will the zoning proposal adversely affect the existing use or usability of adjacent or nearby property? 
 

 

4. Are other existing or changing conditions affecting the existing use or usability of the development of the property 
which give supporting grounds for either approval or disapproval of the zoning proposal? 
 

5. Will the zoning proposal adversely affect historic buildings, sites, districts, or archaeological resources? 
 

 

6. Will the zoning proposal result in a use which will or could cause an excessive or burdensome use of existing streets, 
transportation facilities, utilities or schools? 

To the best of my knowledge, this zoning application form is correct and complete. If additional materials are determined 
to be necessary, I understand that I am responsible for filing additional materials as specified by the City of Stonecrest 
Zoning Ordinance. 

 

□ Yes  □ No  
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         Applicant’s Name: 

          Applicant’s Signature: Date: 

          Sworn to and subscribed before me this   ________________ Day of _______________________ 20 _______ 

          Notary Public:  
 
           Signature: 

          My Commission Expires: 

     Application Fee             Sign Fee           Legal Fee  

          Fee: $ Payment:   Cash    Check     
CC 

Date: 

           Approved     Approved with Conditions    Denied Date: 

*One sign is required per street frontage and/or every 500 feet of street frontage 
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Campaign Disclosure Statement 

Have you, within the two years immediately preceding the filing of this application, made campaign contributions 
aggregating $250.00 or more to a member of the City of Stonecrest City Council or a member of the City of Stonecrest 
Planning Commission? 

Yes               No 
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Thresholds for Additional Studies, Reports & Forms 

 
The Department of Community Affairs has formulated development thresholds as listed on the next page. 
When a development meets or exceeds the thresholds, the Atlanta Regional Commission (ARC) and the Georgia 
Regional Transportation Authority (GRTA) shall review the project concurrently. Applicants shall first file the 
rezoning/use permit request with the City of Stonecrest. After the ARC/GRTA findings are completed, the 
rezoning/use permit request will be placed on the next available appropriate agenda. It is the applicant’s 
responsibility to contact and follow all ARC and GRTA review procedures. For details, contact the ARC at 
http://www.dca.ga.gov/DRI  and GRTA at http://www.grta.org/dri  or at 404-463-3000.  
 

http://www.dca.ga.gov/DRI
http://www.grta.org/dri
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DeKalb County Department of Watershed Management Capacity Letter 
 

It is recommended that all applicants for land use petitions request a Capacity Letter from the DeKalb County 
Department of Watershed Management early in the process to ensure that potential issues can be addressed early on. 
Applicants should provide the following information to the County contact listed below as soon as possible:  
 

1. Gross square footage and/or total number of units proposed  
2. Anticipated gallons per day using the following methodology: 
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Usage from other installations, which do not fall into a specific category, will require a letter from the owner 
stating anticipated usage with manufacturer’s data if available. 
 
 

1 Food service not included; if included, add fee calculated for sandwich shop or restaurant. 
2 If daycare and/or school provided, add fee calculated for daycare and/or school. 
3 If daycare or afterschool care provided, add fee calculated for daycare. 
 
 
Contact: 
DeKalb County Department of Watershed Management 
Clark Harrison Building, Suite 200 
330 W. Ponce de Leon Avenue 
Decatur, GA 30040 
(404) 371-4918 
 
 
Once an application has been filed the City will also request comments from Watershed Management; 
however, due to the possible 30 to 60 days turnaround for the Capacity Letter the City recommends that this 
process be started well ahead of the land use petition submittal. 
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Stonecrest Planning & Zoning Fee Schedule 

Rezoning 
(To any district/major modification)  

 

RE District   

0 to 5 acres                                                                   $500.00 

5+ to 10 acres $700.00 

10+ to 20 acres $1000.00 

20+ to 100 acres $1500.00 

100+ acres   $2,500 plus an additional $40 per acre for any portion thereof 

over 100 acres. Max fee = $10,000 

RLG, R-100, R-85, R-75, R-60  

0 to 5 acres $300.00 

5+ to 10 acres $700.00 

10+ to 20 acres $1000.00 

20+ to 100 acres $1500.00 

100+ acres  $2,500 plus an additional $40 per acre for any portion thereof 

over 100 acres. Max fee = $10,000 

MHP, RNC, Medium and High-Density Residential 

Districts, Non-Residential, Mixed-Use Districts. 

 

0 to 5 acres $500.00 

5+ to 10 acres $1000.00 

10+ to 20 acres $1500.00 

20+ to 100 acres $2,000.00 

100+ acres  $2,500 plus an additional $20 per acre for any portion thereof 

over 100 acres. Max fee = $10,000 

Special Land Use Permit  $400.00 

Uses Permit (other than Special Land Use Permit)  

General $100.00 

Mobile Home $100.00 

Variances   

Residential Single-Family Zoning Districts  

$250 plus $50 for each additional variance on the same piece of 

property (maximum of three (3) variance at any one time) 

Medium and High Density Residential, Mixed-Use Districts, 

Non-Residential and Commercial Uses in Residential Districts 

 

$350 plus $100 for each additional variance on the same piece 

of property (maximum of three (3) variance at any one time) 

All Signs  $350 plus $100 for each additional variance on the same piece 

of property (maximum of three (3) variance at any one time) 
Minor Modification $30.00 

Major Modification $250.00 

Zoning Certification  $250.00 

GIS Maps >11x17 $5.00 

Revisions   

Rezoning or Use Permit $100.00 for each submittal of a revision  

Modification $100.00 for each submittal of a revision  
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Stonecrest Planning & Zoning Fee Schedule 

Special Administrative Permit  

Festival/Event (horseshow, music festival, etc.) $50 plus $10 per day  

Events, Outdoors Seasonal (Christmas tree, pumpkinseed) $50.00 

Roadside Vendor  $50 plus $10 per day 

Roadside Produce Stand  $50 

Temporary Structure  $150 

Swimming Pool  $50.00 

Sexually Oriented Business  $50.00 

All other Administrative Permits  $25.00 

 

Public Notice  
 

All Land Use & Variances and Administrative Appeal Petitions (expect Administrative and Minor) 
Signs  $80.00 

Advertising  $50.00 

Sign Permit Fees  

Directional Sign/Wayfinding Signs     $100.00  

Special Event Sign (per sign) $100.00 

All other sign permits  $100.00 

Banner  $25.00 

 

Wall Signs 

 

Under 50 square feet   $50.00 

50 to 100 square feet $75.00 

Over 100 square feet 100.00 

Banner  $25.00 

 

Ground Signs  

 

Under 50 square feet   $100.00 

50 to 100 square feet $150.00 

Over 100 square feet $200.00 

 

 

 


